
 
 

 
Whatcom Dispute Resolution Center Youth Program 

Memorandum of Understanding 
 

 
Program Partner Responsibilities: 

 Support the program through in-kind donations and/or financial contributions if resources are available. 

 Appoint a staff member to be on-site during the workshop.  This person should be prepared to handle 
any emergencies that arise. 

 Arrange transportation with students/parents and resolve transportation issues that arise.  The WDRC 
is not responsible for student transportation and WDRC staff/volunteers are not permitted to transport 
students.  

 Reserve an appropriate room for the workshop.  The ideal space is private, has minimal distractions, 
and can be used for both seated and stand-up activities.   

 Determine workshop schedule and notify students and staff. Remember to check the calendar for early 
releases, holidays, school events, etc. 

 Complete referral forms, including student/parent contact information, for each workshop participant.  
Provide a complete list to the WDRC a minimum of 1 week prior to the workshop start date.   

 Provide parents with a description of the WDRC and the workshop itself and gain signed permission 
for their son/daughter’s participation in the workshop.  (Phone permission is not acceptable because it does 
not demonstrate that an adequate description of the activities was provided). 

 Provide feedback to WDRC staff regarding the workshop and student progress. 
 

WDRC/Facilitator Responsibilities: 

 Seek funding for programs through donations, grants, and events 

 Provide trained workshop facilitators  

 Provide conflict resolution curriculum, workbooks, and materials 

 Facilitate interactive, skill-building workshops, tailored to students’ needs  

 Arrive early, set-up and restore the workshop space to its initial condition 

 Provide adequate supervision for youth during the workshop 

 Report attendance and behavioral issues to school staff 

 Follow mandatory reporting guidelines 

 Conduct workshop pre/post assessment and program evaluation activities 

 Provide follow-up and referral to outside services where needed 

 Maintain a positive and safe atmosphere for youth 

 To create an optimal learning environment, facilitators may add or remove participants at their 
discretion after consulting with school staff. 

 
 

School Representative Name                Signature                                      Date  
 
 
         

WDRC Representative Name                Signature                                       Date 


